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LOAN APPLICATION & AGREEMENT FORM


FORM RECEIVED BY…………………………………DATE………….
A. PERSONAL INFORMATION  
1 [bookmark: _GoBack]Member’s  full names …………………………………………………………………………..........................................
2 Mobile No…………………………………………………Membership No……………………………………………………
3 Members contact address…………………………..Place of residence…………………………………………………
4 Date of birth……………………..…………………………I.D No……………………………………………………………………..
5 Employer……………………………………………………..Address…………………………………………………………………
6 Terms of employment…………………….……………If contract from……………..………..to…………………………
7 Position in employment………………………………..Position in the Sacco……………………………………………
8 Bank name……………………………………………………Account no…………………………………………………………..

B. BUSINESS /LOCATION PARTICULARS
1. Name of business………………………………………Business Address……………………………………………………….
2. Nature of business…………….…………………Physical Location of the business………………………………………
3. Owner of the business…………………………………..Business telephone no……………………………………………

C.  LOAN APPLIED (tick as appropriate)
1. School fees loan…………………………                    6. Re-financing loan………………………………
2. Normal loan………………………………                     7. Premium loan…………………………………..
3. Karibu loan………………………………..                    8. Plot loan…………………………………………
4. Group loan………………………………..`                    9.Standing order loan………………………….
5. Supa loan…………………………………

D. LOAN APPLICATION AND REPAYMENT
1. I…………………………………………………………………………………………………. hereby apply for a loan of kshs…………………………………(In words)……………………………………………………………………………………………………… for a period of ………….months  to be repaid  in installments of kshs………………….. (Interest inclusive) per month with effect from …………………………………

2. Purpose of the loan……………………………………………………………….

Note: Failure to pay the monthly loan installments shall incur a penalty equivalent to half the  interest of the defaulted loan and a fine of 500/=.



E. SECURITY/COLLATERAL OFFERED FOR THE LOAN (Tick as appropriate)
1. Savings……………………………………….   3. Title deed No…………………………. (value)…………………………..
2. Guarantors……………………………….. 4. Salary………………………………………..

F. BORROWER’S DECLARATION
I hereby declare that the foregoing particulars are true to the best of my knowledge.
I agree to abide by the by-laws of the society, and the loan policy and any variations by the management committee. 
I consent to be referenced upon this application in the credit reference bureau (CRB) and be listed in the same in case of default.
 I hereby authorize the necessary deductions to be made from my salary, contributions or anything else I may have in the society in case of default.

BORROWER’S: SIGNATURE......................................... DATE .............................................................
G. GUARANTORS
We the undersigned hereby accept jointly and severally, liability for its repayment in the event of borrower’s default. We understand that the amount in default may be recovered by an offset against our shares in the society or by attachment of our property or salary, and that we shall not be eligible for loans unless the amount in default has been cleared in full.

	NO.
	GUARANTORS NAME
	PLEDGED SHARES-KSHS
	MEMBER/NO
	MOBILE NO.
	SIGNATURE
	DATE

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	





Guarantors eligibility   checked by ……………………...………..Sign…………………………Date…………………………




FOR OFFICIAL USE ONLY
H. ELIGIBILITY CALCULATIONS
a. Savings  kshs……………………………….x3   or x4(premium loan-those within the check off system )   = Kshs……………………………………………..
b. Loans outstanding (Normal/loan………..…………..Ref loan…….……………..Pre/loan………………s/f loan…………………..Karibu loan……………..) Insurance …………. Approval fee……… Refinancing Comm…………..Processing fee ……………………CRB Fees…………….. Total deductions ……………………..
c. Amount currently requested   Shs   ………………………………………….
d. Amount applied (C ) –  Total deductions (B)    = ……………………………….
e. Total monthly payments to the society loans requested are Kshs…………………
f. Loan serviceable Kshs…….……………………. over a period of …………….……months.

I. MANAGER`S COMMENT.
This loan application may be granted/rejected for the amount of Kshs ....................................                       Repayable in  ................................ Months. This loan application may be rejected or amount reduced for the following reasons  ................................................................................................................. ...................................................................................................................................................... 
SIGNATURE   ......................................................DATE  ......................................
J. COMMITTEE CHECKLIST
	NO.
	ISSUES TO CONFIRM
	YES
	NO
	N/A

	1
	Have the personal details been verified?
	
	
	

	2
	Has the member signed the loan form?
	
	
	

	3
	Has the guarantor section been filled?
	
	
	

	4
	Has the member been saving regularly?
	
	
	

	5
	Has the member been paying loan partially?
	
	
	

	6
	Has the business details been filled?
	
	
	

	7
	Have the guarantor’s signature been confirmed?
	
	
	

	8
	Have the collateral details been filled?
	
	
	

	9
	Has the pay slip been attached?
	
	
	

	10
	Has the member guaranteed a defaulting member?
	
	
	


Loan application verified by:-
Name……………………….…………………………………..Sign…………….……………………..Date……………………………….
K. CREDIT COMMITTEE
1. Amount applied…………………………………………………………………….
2. Amount approved/rejected…………………………recoverable in ……….………. months
3. Reason for deferred/rejected loan…………………………………………………………………………………………….
Name……………………………………………………… Signature…………………………………Date…………...…………
L. MANAGEMENT COMMITTEE

a. Chairman’s signature………………………………………..….Date………………………………………….
b. Secretary’s signature…………………………………………….Date………………………………………….
c. Treasurer’s signature  ..............................................Date.............................................

LOAN DISBURSEMENT DETAILS
I………………………………………………………………………………………..acknowledge receipt  of cheque no……………….………./cash of kshs………………………………………being loan advanced to me by Nyanda Sacco society ltd , payable in …………………….monthly installment  of kshs………………………………………………..starting from …………..………………..I will be liable to pay any charges, fines or  penalties imposed by the  society in case of default.
Member No……………………………………ID  No…………………………………………………………………… 
Signature………………………………………………..Date…………………………………………………………….

COURT AFFIDAVIT
I/We …………………………………………………………………………..……………………swear and state before this court commissioner of oaths  as follows:-
(i) I/we are members of Nyanda Sacco Ltd Member No…………………………………………..
(ii) I/we are swearing this affidavit for the purpose of acquiring a loan from  Nyanda Sacco Ltd
(iii) The loan so applied will be used for the intended purpose and will make all the effort to repay the said loan.
(iv) I have read and understood (have been read to me in a language I can understand) all the contents and its consequential effects in case of failure to repay the said loan.
(v) What I have stated, and all the particulars on my loan application are true to the best of my knowledge and belief.

SWORN AT…………………………………………………………………………..(by the said)

Name of the loanee…………………………………………………….Sign………………………….

On this …………………………………………………day of ……………………………..20……………………


BEFORE ME……………………………………………………………………………………..

  ADVOCATE & COMMISSIONER OF OATHS
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